RECONCILEMENT FORM

CHECKS OUTSTANDING

NUMBER AMOUNT

TO PROVE BALANCE
AS SHOWN ON YOUR
STATEMENT

1. Deduct all service charges from
your checkbook.

2. Be sure all checks issued from
your personalized checkbook
are posted numerically (as
issued). Sort your checks
numerically.

3. Check off on the transaction
register or the check stubs in
your checkbook each check
listed as paid by the Bank and
make a list of the number and
amounts  of  those  still
outstanding in the spaces
provided at the left. Be sure to
include all  checks still
outstanding from your previous
statement. To the sum of the
outstanding checks, add the
balance as shown in your
checkbook.

4. List below all deposits which
do not appear on the statement
and add to this total the balance
as shown by the statement.

The two results should agree
and if so, the statement is
rendered correct.

DEPOSITS

NOT

SHOWN
ON

STATEMENT

BALANCE
PER
CHECKBOOK

BALANCE
PER STATEMENT

TOTAL

TOTAL




